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Guidelines for borrowing and returning services.

 Policy for borrowing and returning services.

Science 
Equipment Chemical Glassware Material

 Providing teaching and learning services as the first priority.



Laboratory Services
For teaching practical courses

1. Fill out the 
loan and 

return form.

2. Message 
memo (if any)

Director 
for 

approval

Laboratory 
Staff check

Notify the 
result / make 

an 
appointment 
to receive the 

parcel

Return + 
check 

condition

In the case of borrowing equipment

Case 1. Provide complete details in the document Otherwise, this document will be considered void.

2. If found damaged/damaged The applicant must be responsible for the expenses related to the 
parcel.



Fill out 
the loan 

and 
return 
form.

Director 
for 

approval

Laboratory 
Staff check

Notify the 
result / 
make an 

appointment 
to receive 
the parcel

Chemical 
return/pay

ment

In the case of borrowing chemicals

In case, specify the details in the document completely Otherwise, this document will be considered void.

Laboratory Services
For teaching practical courses



1. Fill out 
the loan 

and return 
form.

2. Director 
for approval

3. 
Laboratory 
Staff check

4. Notify the 
result / 
make an 

appointmen
t to receive 
the parcel

5. Return + 
Check 

condition

In the case of borrowing glassware/material

Case 1. Complete all details in the document Otherwise, this document will be considered void.

2. If found damaged/damaged The applicant is responsible for the cost of the glassware/material.

Laboratory Services
For teaching practical courses
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