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Service process.
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Related documents.

Answer questions.



Service process

Get information Check inOrientation

Assign Start

• Pharmaceutical technology
• Pharmacognosy
• Phamaceutical chemistry
• Pharmaceutical care

Division of work by branch Request

• Withdrawing chemicals
• Borrow materials and 

equipment
• Request to use equipment

School informs 
the way DOMS

• Name-Surname Student
• Project name
• Advisor

Explain the practice
• Scope of use of money
• Disbursement period
• Related documents

Laboratory rule

Check out

Restore space/device

• Dress
• Waste management
• Safety equipment

• Return equipment
• Clear expenses



Souvenirs no more than 200 baht/person/project or 
snacks no more than 25 baht/person/time, total not 
more than 200 baht/person/project.

Chemicals, drugs, plant samples, animals, consumables.

Analytical value test.

Photocopying costs include the original outline.
Questionnaire, complete report, no more than 8 
books.

Poster fee not more than 300 baht.

scope of use of money.

The university supports 3,000 baht per person.



(October-December)

The period for withdrawing and paying.

Quarter 1

(January-March)

Quarter 2

(April-June)

Quarter 3

(July-September)

Quarter 4



Attachment
Special issue project topic

Complete receipt example

Certificate instead of receipt

Classification of waste liquid and hazardous waste

Receipt In the case of subject compensation / payment details to Subject

Reimbursement summary sheet / list of project participants

Travel expense reimbursement rate

Defective/lost materials list sheet

Car license for data storage / travel plans / Google map



Distilled water extraction

Distilled water to use together

In the case of large quantities Please 
notify the distilled water at least 3 days in 
advance.

Distilled water costs 10 baht per liter.



Safety

Shower & eye wash

Spill kit 



Waste

Broken 
glasses

Chemical 
waste

Biohazard 
waste

Waste management

Dispose of rubbish and chemical waste in bins or containers provided for the right type.



Procedure for downloading 
documents for project courses
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go into www.cse.wu.ac.th



1. Students receive a tool request form (yellow), complete the information. Then have the 
advisor sign.

2. Submit a request for a tool to the course scientist along with the outline attached.

3. Students reserve a request for tools in the system. through the website of cse.wu.ac.th

4. Students can contact and talk to scientists who take care of special tools roughly. but 
must be prepared and have information ready.

Making projects using special tools (AAS,ICP,GC,HPLC)



The booking process uses a special tool.
(ICP-OES , AAS, HPLC, GC, GC-MS, FT-IR)



1 2

3
4

go into www.cse.wu.ac.th



5 6

Complete the information and press 
Save request.

7



1. Must inform the staff at least 30 days in advance. If the 
chemicals need to be ordered from abroad, it takes more than 30 
days (60-90 days).

2. In case students need to use chemicals urgently Students can 
contact to purchase by themselves. and bring the receipt to clear 
with the responsible scientist but not exceeding the allocated 
limit.

Request for purchase of materials/equipment chemicals through staff



Raw materials, live samples, students must purchase by 
themselves and bring proof of purchase to request a refund with 
responsible scientists under the allocated amount.

Specialized materials and equipment that are not used in the tool 
center Students must be the purchaser themselves. and bring proof of 
purchase to request a withdrawal with the responsible scientist under 
the allocated amount.

Purchasing Live Samples/Materials specialized equipment



• In the case that students create their own The cost of materials and equipment is 
calculated according to the actual cost.

• If you want the Tool Center to build it for you A build form must be filled in for a 
preliminary budget estimate.

• In the case of hiring an external agency to build Students must bring a 
receipt/voucher. Let's proceed with the reimbursement of the expenses with the 
responsible scientists.

Creation



Thank you

The center for scientific and technological equipment

Department of Health Science Laboratory

Pharmacy Laboratory


